KAJYXKCKAS OBJACTbDb
TAPYCCKHUW PAMOH

AJMUHUCTPALLNS
CEJBCKOI'oO HOCEJEHUSA
«CEJIO JOITATHHO»

INMOCTAHOBJIEHUE

«18» mas 2023 r. Ne 26

«O6 yreepaaenuu IlpaBua BHYTpeHHEr o
TPYA0BOIr0 PACNOPSIAKA AAMHHUCTPALNH
cenbekoro nocesenns «Ceno Jlonaruuo»

B coorBeTcTBHH co crathsMu 189 u 190 Tpymosoro kozmekca POCCHHCKOI
denepauny, PenepanbibiM 3akoHoM ot 02.03.2007 No 25-03 «O MYHHLHNAILHOH
cnyx6e B Poceniickoit Menepaiuuy, co cr1.16 denepanbHOro 3akoHa oT 31.07.2020
No268-03 «0O BHECEHMM H3MEHEHMH B OTAC/IbHbIC 3aKOHOAATC/JBHBIC AKThI
Poccuiickoii (enepaitiu», B LEAAX YPEryJvMpoBaHHA TPYAOBbIX OTHOILIIEHWH B
AJIMMHHCTPALIHH CEJIbCKOTO MOCEJICHHS «Ceno JlonatHHO»;

[NOCTAHOBJISIO:

1. VYrBepauThb [paBuia  BHYTpPEHHEro  TPYAOBOro  pacriopsijka
aIMHHHCTPALMK cenibekoro nocenenns «Ceno JlonaTtuHoy» (npunaraiorcs).

2. IlocTaHOBJIE€HME AAMHHMUCTPALMH CEJIbCKOIro MOCE/ICHHA «Ceno
Tonatuio» or 01.10.2010r. Ne82/1 «O06 yrsepxaenud I[lpaBun BHYTPEHHErO
TPY/IOBOrO PACMoOpsAiKa aAMHHHCTPALMH CEIBLCKOr0 MOCEICHHS «Ceno JlonatHHO»
CYHTATh YTPATHBLIHM CHITY.

3.  Hacrosilee NOCTAHOBJIEHHE BCTynaer B CHily C MOMEHTa ¢€ro
MOANMUCAHUA U MOUISKHT OOHAPOJOBAHUIO H PasMEILEHHIO HA o(HIHAIBHOM CalTe
anmunucTpaunn «MP Tapycckuii paiioH» B pasjene «CenbCcKHe TOCEJICHHA» Ha
CTpaHHIE CEIbCKOr0 MOCEICHH «Ceno JlonatHHOY.

4. KOHTpOJIb 32 HACTOSLLHMM [OCTAHOBJIEHHEM OCTaBJIAIO 34 coboii.

M.B. Ilynrtyc




YTBEPXJIEHbI
[TocTaHOBIEHHEM AAMHHHCTPALIHK

cenbckoro noceneHus «Ceno JlonatHHO»
ot 18.05.2023 r. .Ng?.6

IPABHJIA
BHYTPEHHEI'O TPY/IOBOI'O PACITIOPSJIKA
AJIMUHUCTPALIMH MYHHLMIIAJIBHOI'O OBPA3OBAHMSI CEJIbCKOT'O
INOCEJIEHHUS «CEJIO JIOITATHHO»

1. O0uHe nmoJ1oKeHust

1.1. Hacrosmme [IpaBuia BHYTPEHHErO TPYAOBOIO pacrnopsika pa3paboTanbl B IEJIAX
YKpEIIeHHs TPYAOBOH H  HCTOJIHHTEILCKOH JIHCLHILIHHBI paboTHHKOB AJIMHHHCTpPALHMH
MYHHLMIQIBHOrO 00pa3oBaHMs CEJbCKOE  [OCE/ICHHE «Ceno JlonaruHoy», YJy4lICHHA
OpPraHH3aliH TPY/A, PAHOHAILHOTO HCMO/IL30BAHH cayxebnoro (paboyero) BpeMeHH.

1.2. Hacrosmme [IlpaBuia OmMpeieNsiOT BHYTPEHHHH TpYJOBOH pacropsiiok B
aJAMMHHCTPALMH MYHHLMIAILHOIO 00pa3soBaHHA CE/bCKOC MOCE/ICHHE «Ceno Jlonaruuon,
(nanee - AJMHHHCTpauMs), MOPAAOK TNpHeMa M YBOJIbHCHHA pabOTHHKOB, OCHOBHBIC
00513aHHOCTH PaGOTHHKOB H AJIMHHHCTPALIHH, PEKHM padouEro BpEMEHH H €ro HCMOIL3ORAHHE,
a TAKKe MEphI MOOUIPEHHs M OTBETCTBEHHOCTH 3 HApYLUICHHE TPY0BOH AHCLHILTHHEL.

K kareropus pabOTHHKOB AJIMHHHCTPALHK OTHOCATCA:

—  MYHHUHIAIBHbBIE CIyXKalIHEe,

~  Mua, He 3aMEIIAIOLHE MYHHLHNAIbHBIE A0JKHOCTH MYHHLMNILHOH CiayxObl H
HCTIONHSIONIHE OOA3aHHOCTH 10 TEXHHYECKOMY 00eCreueH IO JeATeIbHOCTH AJIMHHHCTPALHH.

1.3. Ilopanok npuema H yBOJbHEHHS PabOTHHKOB AJMHHHCTPALHH, OCHOBHBIC Npasa,
OGS3AHHOCTH M OTBETCTBEHHOCTH CTOPOH CIIyXKeGHOTO KOHTPaKTa (TPYJOBOro JO0roBopa),
npHMeHseMble K paGOTHHKAM MEPBI MOOLUPEHHSA H AHCUHMILIHHAPHOTO B3bICKAHHA, & TAKAKE HHBIC
BONPOCK! PEryTHPOBAHMS CIIYKeOHBIX (TPYAOBBIX) OTHOLICHMH PErJIAMCHTHPYIOTCA:

- TpynosbiM KoziekcoM Poceuiickoit deepanni,

- MeepatbHbiM 3aKOHOM «O MyHHIHNAIBHOMH cnyxbe B Poccuiickoif @eaepaunny oT
02.03.2007r. Ne 25-®3,

- HOPMaTHBHBIMH NPABOBLIMH aktamu Poccniickoii desepaitiu;

- VCTaBOM MYHHIMNAIBHOrO 00pa3oBaHMs CENbCKOrO MOCEEHHS «Ceno JlonaTuHO»,
MECTHBIMH HOPMATHBHBIMH NPaBOBbIMH AKTaMH;

- CclyKeOHBIMH KOHTpakTaMmH (TpYAOBbIMH JIOFOBOpaMH) - JUIS JIHLL, 3aMCLUAIOUIHX

JIOJKHOCTH MYHHUHMIAIBHOM CyKObI,
- TpynosbiM Kozekcom Poccuiickoii Mezepaiii, HHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickoit Pesepaiui, HOPMATHBHBIMH PABOBbIMH AKTAMH MYHHUHNATHHOIO oOpazoBaHus
cenbckoro nocenenus «Ceno JlomaTHHO», TPYAOBBIMH JIOTOBOpaMH - Ui paGOTHHKOB,
3AMELLAIONIHX JOKHOCTH, HE ABNSIOUIHECH A0KHOCTAMH MYHHLMIANLHOMN CITyKObI.

1.4. Pacniucka 00 o3nakomsieHuH ¢ [lpasniaMu BHYTPEHHEro TpPYJAOBOro paciiopsjika
XPAHUTCA B JIHYHOM JIENIe MYHHUHIANBHOTO CIIY/KALIEro (paboTHHKa).

2. Ipuem ua padory.

2.1 TloctymjieHHe Ha JOKHOCTH MYHHLHIAILHOH ciykObl B @/IMHHHCTPAIHIO
OCYILIECTBASETCA B IIOPAAKE, YCTAHOBJICHHOM TpYIOBBIM KOIEKCOM P®, denepanbHbIM 3aKOHOM
ot 02 mapra 2007 roga Ne 25-®3 «O MyHHUHNAIBHOH cnyx0e B Poccuiickoit Deziepattniy,
VeTaBoM MYHHLMITATBHOTO 00pa30BaHUs CEILCKOro MoCe/ICHHA «Ceno JlomatHHO».

2.2. T1pH MOCTYIUIEHHH HA MYHHIMNANbHYIO CYKOY rpak/IaHiH MPeCTaBIsCT:

1) 3aseneHHe ¢ MpocbOOH O MOCTYIJIEHHH HA MYHHUMNATIBHYIO cinyk0y H 3aMElICHHH
JIOJKHOCTH MYHHIMIIATLHOM CIyKObI

2) coOCTBEHHOPYYHO 3aMOJHEHHYIO H MOAMHCAHHYIO @HKETY Mo (dopme, YCTAHOBJIEHHOH
[pasutensctBom Poccuiickoit desepaitiu:

3) nacnopt;



4) TpyIOBYIO KHHXKY, 3a HCKIIOYEHHEM CJIyHacs, Koraa TPYIOBOH JOrOBOp (KOHTPAKT)
3aKJIIO4ACTCA BIIEPBBIC]

5) nokymeHT 06 00pa3oBaHHH;

6) CTPaxoBOE CBHICTEIBCTBO 00A3aTEJIBHOIO MEHCHOHHOTO CTPaxoBaHHs, 3a HCKIIOYCHHEM
cJlyuaes, KOr/ia TpyA0BOii 10roBop (KOHTPAKT) 3aK/II04AeTCs BIEPBBIC,

7) CBHJETENBCTBO O MOCTAHOBKE (PM3HYECKOrO JIMLA HA YHET B HAIOTOBOM opraHe no Mecty
JKHTenbCTBa Ha TeppuTopiH Poccuiickoit deaepauun;

8) JOKYMEHTbI BOMHCKOrO yuera - Ui BOEHHOOOA3AHHBIX M JIMLL, MOJIeKALMX MPH3bIBY Ha
BOCHHYIO CIykOY:

9) 3aKIIOYEHHE MEHLHHCKOrO YUPEKACHHSA 06 otcyrcTBHM 3a00NeBaHMs, NMPENATCTBYIOWIErO
MOCTYIUICHHIO HA MYHHLHTIATBHYIO ciyxO0y:

10) cBeaeHus O J0XOJaX 3a IO/, NPe/LECTRYIOWHI TO/lY MOCTYIUICHHA HA MYHHUHNAILHYIO
cnyk0y. 00 MMYIIIECTBE H 00A3ATENBCTBAX HMYLICCTBEHHOTO Xapaxkrepa;

11) JOKYMEHTBI, MpPeJyCMOTPEHHBIC denepaibHBIMH - 3AKOHAMH,  YKa3aMH [Tpe3unenra
Poccuiickoit deaepalii H NOCTAHOBICHHAMH [MpasutesnbeTa Poccuiickoi deepauni.

2.3. CseeHus, NPeACTABICHHBIE B COOTBETCTBHH C HACTOALIHM dejiepaibHbIM 3aKOHOM
FPOKJIAHHHOM TPH MOCTYIUICHHA Ha MYHHIHTATLHYIO cnyxOy. MOTYT IMOJIBEPraThes MPOBEPKE B
YCTAHOBJICHHOM (e/iepaibHbIMH 3aKOHAMH MOPA/IKE.

B ciayyae YCTaHOBACHMS B NpOUECCEe MPOBEPKH 00CTOATENBCTB, TPENATCTBYIOLIHX
MOCTYIVICHHIO ~ TPAXKJAHHHA HA  MYHHIHNAILHYIO cnyx0y, YKa3aHHbIH  TPAKIAHHH
HH(pOPMHUPYETCS B MHCHMEHHOM GOpME O MPHYHHAX OTKA3A B [OCTYI/ICHHH HA MYHHUHMATIbHYIO
cnyx0y. :

2.4. [llocTynieHHe TrpaXJaHHHA HA MYHHUMNAILHYIO ciayx0y OCyLIECTBIACTCA B
pe3y/bTaTe HasHAYCHHA HA JIO/DKHOCTDH MYHHUHMIATBHOH CIy)Obl Ha YCIOBHAX TPYAOBOTO
JOrOBOpa B COOTBETCTBHH C TPYJOBbIM 3aKOHOAATE/ILCTBOM € YUeTOM 0COOCHHOCTCI,
Npe/1yCMOTPEHHBIX HACTOALIMM (pe/IepaibHBIM 3aKOHOM.

2.5. llpu 3amelieHHH A0MKHOCTH MYHHUMNQIBHOM CITykObl 3aKIIOYCHHIO TPYAOBOTO
JOTOBOPA MOKET MpEILIECTBOBATL KOHKYPC, B XOAC KOTOPOTo OCYUIECTBAACTCA OLEHKA
npodecCHOHATLHOTO  YPOBHA TNIPETCHICHTOB  Ha 3aMeleHHe JO/DKHOCTH MYHHIMIAIBHOMH
ciykOBbl, HX COOTBETCTBHS YCTAHOB/ICHHBIM KBATH(GUKALMOHHBIM TPeOOBAHHAM K JOMKHOCTH
MYHHIHTIATBHOM Ci1yKObI.

Tlops0K MpOBEJCHHS KOHKYPCA HA 3aMELICHHE JIOKHOCTH MYHUIHIATBHOH C1yKObI
YCTAHAB/MBACTCA MYHHUHNAIBHBIM T1PABOBBIM  AKTOM, MPHHAMACMBIM  TIPEJICTABHTEIBHBIM
OpraHoM.

2.6. IpakiaHiH NpH NOCTYIUICHHH HA MYHHITHIATBHYIO cnyx0y 00s3aH Npe/CTaBiAThL B
KaIpoByl0 CIyXKOy IMHHHCTPAIMH CEJIBCKOr0 MOCEICHHA «Ceno JlonaTHHO» CBEICHHA O
MOMYYEHHBIX MM JIOXOaX M HMYLIECTBC, NMPHHALICIKALICM eMy Ha mpase COOCTBEHHOCTH,
ABJAIOIMMCS O0BEKTOM HA/I0r000/I0KEHHUA.

2.7. T1pH 3aKMIO4EHHH C IPAKIAHHHOM TPYA0BOTO J0rOBOpd BIIEPBbIC TPYAOBas KHHXKKA
oOPMIISIOTCS B YCTAHOB/ICHHOM 3aKOHO/ATEILCTBOM MOPA/IKE.

2.8. Ilpuem Ha paborty Oe3 yKasaHHbLIX JAOKyMCHTOB HC npousoautcs. B uensx Gonee
[OJTHON OLEHKH MpOGecCHOHATBHBIX M JIEMOBBIX KAuyecTB NPHHHMACMOrO Ha pabory JsHua
AJMHHHCTPAIIHA MOKET NPEUTOKHTE eMY NPEICTABHTE KPaTKyio MMHCHMEHHYIO XapaKTepPHCTHKY
(pe3ioMe) BHLIMOJNHAEMOH patee paboThl (yMEHHE [10/1b30BaThCS OPITEXHUKOMH, paborarh Ha
KOMITBIOTEPE U T.JL.).

2.9. Tlpuem Ha paboTy B AJIMHHHCTPAUHIO OCYUICCTBIACTCA, KaK MpaBuio, C
NPOXOXKACHHEM HCIBITATE/ILHOTO  CpPOKa NPOJIOJIKHTEIbHOCTBIO OT 1 110 3 Mecaues B
4aBHCHMOCTH OT AOJKHOCTH. Jlis rpakIaHHHA, NPHHATOrO Ha JIOJDKHOCTB MYHHUHTATBHOH
cykObl, yCTAHABAMBAETCH MHCNbITAHME HA CPOK A0 3 wiu 6 wmecaues. Ilpuem Ha
MYHHUHIATBHYIO CITykOy OCyIeCTBAseTCs C 18 ner. [lpexenbHbIM JUIS HAXOX/ICHHA Ha
JIOKHOCTH MYHHLUHNATbHOM ¢y )ObI ABJIACTCS BO3pacT 65 ner.

2.10. CpoK MCTBITAHHS, NPONHCAHHEIH B TPYIOBOM JIOTOBOPE (KOHTpaKTe), He MOKeT OBITh
grocaeacTBIH npouieH. ToT nepHos, B KOTOpbIH paGOTHHK OTCYTCTBYET Ha pabore (Hanpumep,
NepHOA BPeMEHHOM HeTPY/10CTIOCOOHOCTH) B HCTTHITATE/IbHbIH CPOK HE 3aCHMTHIBACTCA.

2.11. Kareropuu pabOTHHKOB, KOTOPbIM 3aNpPELICHO YCTAHABIHBATD HCIIBITATENIbHBIH CPOK

(B coorserctauu ¢ TK PP n. 4 ct. 70, cT. 289):
- pabOTHHKAM, MOCTYIAIOLIHM Ha paboTy no KOHKYPCY;



- paBOTHHKAM, IPHHHMAIOLIMMCS HA CPOK /10 JBYX MCCALICH;

- pabOTHHKAM, He JIOCTHIIMM BO3pacTa BOCEMHAILATH JICT:

- GepeMEeHHBIM KCHITHHAM,

- paBoTHUKaM, OKOHUHMBILIMM O0PA30BATE/LHLIC YUPCAACHHA HAUUILHOLO, CPEAHCIO H BBICLICTO
npodecCHOHANBHOr0 00pasoBaus W BIEPBBIE  MOCTYMAIOUIHM HA paboTy 1o MoIy4eHHOH
CreLHATbHOCTH;

- pabOTHHKaM, NPHIJIALICHHBIM HA paoTy B MOPA/KE NEpeBOAa OT Apyroro paboroaares no
COrIACOBAHMIO MEKY paboTOAATENIAMH;

- paboTHHKaM, H30paHHBIM (BbIGPaHHBIM) Ha BHIGOPHYIO JOJKHOCTH, HA OIIAUHBACMYIO pabory.

2.12. PesynbTaThl HCMBITAHHA OLCHHBACT rj1aBa aAMHHHCTPALHH. Ecnu paGoTHHK, Y
KOTOPOrO MCIIBITATE/IbHbIA CPOK HCTEK, RPOJOIIKACT paboTarh, TO OH CUHTACTCS BBIICPKABLIHM
HCIIBITAHHE.

Pe3y/ibTaT HCNBITAHMA Y TAKOro pabOTHHKA HE TpebyeT creunanbHOro ohopMICHHS.

Jlo MCTeYeHHs HCIBITATEIbHOTO CPOKa padoTo/aTe/lb HMEETE NPaBo YBOJIHTHL PabOTHHKA,
KaK He BBLICPKABIIEro HCIbITAHHE.

TpyaoBoii I0roBOp pacToOpraeTcs Mo WHHUHaTHBE paGoTojarens ¢ NpeaynpekIeHHeM 3a
3 Hs M YKA3aHMEM MPHYMH TAaKOro YBOJbHEHHA (Hanpumep, HapyUICHHE TpaBui TPYJOBOIO
pacrnopska). .

PaGOTHHMK, KOTOPBIH MPHHAT HA paboTy € HCNLITATCABHBIM CPOKOM, 00A3aH NOAUHHATHCSA
NpaBuIaM BHYTPEHHErO TPY/L0BOIO pacnops/ika  BbINOJIHATH CBOIO TPYAOBYIO (PYHKLHIO.

Bce HOpMATHBHBIC MPABOBbIC AKTHI, PEryJHPYIOLIHE TPYA pabOTHHKOB, B TOM YHCIIC
onaty TPyAa, AOJDKHBI MONHOCTBIO PACMPOCTPAHATHCA HA BCEX pabOTHHKOB, BKJIOYas TeX.
KOMY YCTAHOBJICH HCIIBITATE/BHbII CPOK.

2.13. Tpaxianun He MOXeT OblTh NPHHAT Ha MYHHUHINAILHYIO cayx0y, a
MYHHIMIBHBIN CITYKALHi HE MOXKET HAXOAHTBCA HA MYHHUHIAIBHON CiTyK0e B Ciyyae:

- MPH3HAHHMA €ro HeJAeecrioCOOHBIM HIIH OrpaHHUCHHO JeeCroCOOHBIM PeLlICHHEM CYJ1a,
BCTYIHBLINM B 3aKOHHYIO CHJIY: ;

- OCYKICHH €ro K HaKa3aHMIO, HCKIOYAIoUIeMy BO3MOKHOCTR HCIIOIHEHHSA
NOKHOCTHBIX 00A3aHHOCTEH 110 JAOJKHOCTH MYHHIMIAIBHOM CITYKOBI, 10 NMPHroBOpY Cyaa,
BCTYNHBILEMY B 3aKOHHYIO CHITY,

- OTKa’a OT MPOXOXKAEHHs npoueaypbl O(OPMICHHT Jomycka K CBEJICHHAM,
COCTABJAIONIMM FOCYIAPCTBEHHYIO H HHYIO OXpaHAeMYyIo (e/iepaibHbIMH 3aKOHAMH TaiiHy, eC/IH
HCMOJIHEHHE JOJIKHOCTHBIX  00A3aHHOCTEH M0 JOJKHOCTH MYHHIMIIAIBHOM  ¢1yxObl, HA
JaMelleHHe KOTOPOH MpETeHAyeT TIpaXIaHHH, HIH 10 3aMelllaeMoil  MyHHUHNAIbHBIM
CIYKAUIMM J0JDKHOCTH MYHHUHTIATLHOH Ci1yKOBI CBA3AHO € HCTIONB30BAHHEM TAKHX CBEJICHHH:

- HasMuHs 3a00/eBaHNS, MPENATCTBYIOLIETO NOCTYMUICHHIO Ha MYHHIHNAIBHYIO cyxOy
WIH € MNPOXOKACHHIO M IOATBEPAICHHOIO 3aKJIOUCHHEM MEHIIHHCKOrO  YHYPEKIACHHA.
[Mops0K NPOXO/KICHHSA AUCTIAHCEPH3ALMH, TIEpEHCHE TAKHX zaGosieBanuii 1 Gopma 3aKIOHCHNSA
METHLIMHCKOTO YUPEXK/ICHHS YCTaHaBIHBAIOTCs [1paBHTEILCTBOM Poccuiickoii deepanu;

- CecTpbl, pOAMTENH M JCTH CyNpyroB H T.Ji., CCIH 3aMelCHUEe JIOJDKHOCTH
MYHHUMNAILHOH  caykObl  CBA3aHO € HEMOCPE/ICTBEHHON  MOAYHHEHHOCTHIO  HIIH
[1OJIKOHTPOJIBHOCTBIO OHOTO H3 HHX JIpYIOMY;

- MpeKpallleHHs IPaX/aHCTBa Poccuiickoit deaepaiiii, NPEKPaLCHHs IPAKAAHCTBA
HHOCTPAHHOTO IOCYAApCTBa - YHACTHHKA MEXK/1yHAPOJHOrO A0roBopa Poccwuiickoii Mezepaliy,
B COOTBETCTBHH C KOTOPBIM HHOCTPAHHBIl TIPaXIaHHH HMEET TpaBo HAXOAHTBCA Ha
MYHHIMNAJIBHOI Ci1yKO0e, NpHOOPETCHHA MM IPAKIAHCTBA HHOCTPAHHOro rocyjapcrsa 100
MOMYYEHHs WM BHJA HA JKHTEJNBCTBO WM MHONO JIOKYMCHTd, MOATBEPKAAIOUIETO MPaBo Ha
[OCTOAHHOE MPOKUBAHHE rpaxcaanuna PoccHiickoi desiepalii Ha TEPPUTOPHH HHOCTPAHHOTO
rOCyJapeTBa, He SBIAIOLICrOCs YUYACTHHKOM — MEXKAYHApOAHOro norosopa PoccuiicKoH
(dejiepaii, B COOTBETCTBHH C KOTOPBIM IPaXKIaHHH Poccuiickoit dejiepaltny, HMEIOUIHH
PakaHCTBO HMHOCTPAHHOIO rOCYJAApCTBA, HMCCT NpaBso HAXOAMTBCA HA MYHHUHNATLHOM
cayxoe;

- HQJIWYMA TPAKAAHCTBA MHOCTPAHHOrO rocyjapcrsa (MHOCTPaHHBIX I'OCYJapcTB), 32
HCKJIOUYEHHEM  CIyuaes, KOrja MYHHUMIAIbHbIHA CAyKauMil  ABASCTCA  PAKIAHHHOM
HHOCTPAHHOrO rOCY/IapcTBa - YYaCTHHKA MEKIYHAPOAHOTO norosopa Poccuiickoit denepauny,
B COOTBCTCTBHH C KOTOPbIM HHOCTDAHHBIH TIP@KIAHHH HMMECT TNpaBO HAXOIHTBCH Ha
MyHHIHIATBHOMH ci1yKk6e:




- TpEACTABICHHA MOUIOKHBIX JIOKYMEHTOB MIH 33BCIOMO JOKHBIX cBECHHA NpH
MOCTYIUICHHH Ha MyHHUHIATHHYIO cyx0y;

- HenmpeACTaBJIeHHs YCTAHOBJICHHBIX (enepaibHBIM  3AKOHOM «O MYHAIHNATHHOH
cnyxbe B PO» CBEJCHUI MM NPEACTABJICHHA 3aBEOMO JOAKHLIX cBeleHHil O A0XoAax, 00
MMYIIECTBE H 0053aTE/bCTBAX HMYUIECTBEHHOTO XapaKkTepa:

- npHOOpETEHHS UM CTaTyCa MHOCTPAHHOTO AreHTa.

2.14. l'paxaaHuH HE MOXKCT ObITb NPHHAT HAa MYHHUHIAIBHYIO ciyxOy mnociae
JIOCTHKEHHs UM Bo3pacta 65 JieT - npejieibHOr0 BO3pacTa, YCTAHOBJICHHOTO JUIA 3aMELICHHA
JOMKHOCTH MyHHUMNATBHOH CIyxOBI.

JIuio, 3aHMMAIoNIee MYHHIMIAIBHYIO JIOJDKHOCTB, 10 MCTEYCHHH CpOKa MOJIHOMOYHH HMeeT
MpH PaBHBIX YCIOBHAX peMMyLIECTBEHHOE [MpaBo  Ha JaHsTHE BAKAHTHBIX JIOJDKHOCTEH
MYHHUHNAILHOMH CITyKObI B AJIMMHUCTPALIMH.

2.15. Tpuem Ha padoTy o(hOpMIISETCS PACTIOPHKEHHEM TJ1ABDI AJZIMHHHCTPAIMH, KOTOPOE
oGBsaBiAeTCs PaOOTHHKY MOJL PaclHCKy B 3-7HeBHbI CPOK CO JIHs TOANHCAHHA TPYAOBOIO
JI0roBOpA.

[loctymienue Ha JOKHOCTH, HE gTHOCAIMEC K MYHHUHNAILHBIM JIOJKHOCTSAM B
A/IMHHHCTPALHIO, OCYIIECTBIIACTCA B COOTBETCTBHH C TPY/AOBbIM 3aKOHOAATEABCTBOM.

[Tpu nOCTYIICHHH paGoTHHKA Ha paboTy WJIH MEPEBOAC €ro B YCTAHOBJICHHOM MOPAAKE Ha
ApYryio paboTy AJIMHHHCTPALLHA obsa3ana:

- 03HAKOMMUTH PabOTHHKA C JIO/UKHOCTHRIMH 06A3AHHOCTAMM, YCJIOBHAMM ONIATHI TPYAS,
pa3zbscCHHTEL PaGOTHHKY €ro npasa i 00A3aHHOCTH,

- 03HAKOMHTH ¢ TIpaBuIaMH BHYTPEHHErO TPYJOBOTO pacropsi/ika H HHBIMH JIOKAIbHBIMH
HOPMATHBHBIMH AKTaMH, HMEIOUIHMH OTHOLIEHHE K TPY/0BO# (GyHKIHH paboTHHKA]

- IIPOBECTH MHCTPYKTAXK M0 OXPAHE TpyAa, NPON3BOJICTBEHHO CaHHUTApHH noKapHoH
0e30MacHOCTH.

2.16. TlpekpaiieHue TPYAOBOro JIOTOBOpAa MOXKET HMMETh MECTo T OCHOBaHHSAM,
[peyCMOTPEHHBIM TpyaoBbIM KOJEKCOM P®, a UMEHHO!

- COrIalICHUE CTOPOH,

- HCTEUEHHE CpPOKa TPYAOBOTO A0roBopa, 3d HCKJIIOYCHHMEM Clydaes, KOrja TpyAoBble
oTHOMEHHS (AKTHUECKH TMpPOODKAIOTCA  H HH OJaHAa M3 CTOpPOH HeE norpebosana HX
TpeKpaleHns;

- pacTOpKEHHE TPYIOBOr0 J10roBepa fo uHHmaTHBe paboTHHKAL

- pacTOpXKEHHE TPYIOBOr0 10roBopa [10 MHHIMATHBE padboTONATEIA;

- mepeBojl paboTHHKA MO €ro npocs0e WM C ero corjacHi Ha paboTy K ApYromy
paGoTozIaTeNIo HiK NEPexXo/l Ha BLICOPHYIO paboTy (ONKHOCTD)}

- oTKa3 paGOTHHKa OT TNPOJOIIKCHHIA paGoTel B CBA3H CO cMeHO# COOCTBEHHHKA
HMYILECTBA OPraHH3aUHH, C M3MEHEHHEM 10/IBEIOMCTBEHHOCTH (1OAUMHEHHOCTH) OpraHH3aLiH
b0 ee peopraHH3aliH;

- oTka3 paboTHHKA OT MPOAOIIKCHHA paGoThl B CBA3H C M3MCHCHHEM onpeesICHHBIX
CTOPOHAMH YCJIOBHH TPYA0BOTO JI0roBOPa;

- 0TKa3 paGOTHMKA OT NEPEeBO/A Ha APYIylo paGoTy BC/ICACTBHE COCTOAHMA 30pOBbA B
COOTBETCTBHH C ME/MLIMHCKHM 3aKIIOUCHHCM,

. orkaz paboTHMKa OT TMEpeBoja Ha paboTy B JIpyryil0 MECTHOCTb BMECTE
¢ paboTozareseM;

- 0BCTOSTENBLCTBA, HE 3ABHCALLME OT BOJIH CTOPOH,

- HapylleHHE YCTaHOBJICHHBIX Tpy/OBBIM KOJIEKCOM PO wiH MHBIM (efepaTbHbIM
3aKOHOM MpABHJI 3aKIIOYCHHA TPYIOBOIO JIOrOBOpa, €CNH ITO HAPYUICHHE HCKJIIOHAET
BO3MOYKHOCTD TPOOJIKEHH paboThl.

2.16.1 MyHuuHnanbHas cnyxba mnpeKkpauaeTcs MpH YBOJILHEHHH MYHHIHMAIBHOTO
C/y’Kallero, B TOM YHC/IE B CBA3H C BBLIXOJIOM Ha MEHCHIO.

2.16.2. VBoJjbHEHHE MYHHUHIAIBHOIO CNYKALIEro MOKET ObITh OCYLIECTBJICHO 10
OCHOBAHHAM, TIPE/TYCMOTPEHHbBIM 3AKOHOATE/NLCTBOM P® o Tpyae.

2.16.3. YBOIbHEHHE MYHHUMIATBHOTO CIYKAULETO MOKET OBITH OCYLIECTBICHO TAKKE
110 HHMIHATHBE [1aBbl AJIMHHHCTPAUHH B CITyHasX:

- IPEeKpallCHAs rPAKIAHCTEA Pd;

- nproOpeTeHHs CTAaTyCca HHOCTPAaHHOTO areHTa:



- YCTaHOBJICHHOTO CyJoM (haKTa pasrjalieHusi CBEJCHHH, COCTAB/IAIOUIMX OXPaHAEMYIO
3aKOHOM TalHy;

- HecoOMOACHHs OrpaHHYeHHH M HEHCNOJIHeHHS 00A3aHHOCTEH, YCTAHOBICHHBIX JUIA
MYHHLHMIAIBHOTO CITYKALIEro;

- IOCTHKEHHUS MM Npee/IbHOr0 BO3pacra, YCTAHOBICHHOIO U1 3aMElCHHA A0JKHOCTH
MYHHLHIIANBHOH CyxObl: :

- BbIHECEHHA ATTECTAUMOHHONH KOMHCCHEH OLICHKH O HECOOTBETCTBHH MYHMUMNAILHOIO
CHYXKAlIero  3aMellaeMoil  JIOJDKHOCTH — MYHHUHMNAIBHOH  CayxObl, KOrjga mnepeBox
MYHHIUHIIAIBHOTO C1YKAUIEro ¢ €ro COrjlacHsa Ha JApYryio padoTy HEBO3MOKEH.,

2.16.4. TpynoBoi a0roBOp MOXET ObiTb NpPEeKpalleH H MO JAPYrHM OCHOBAHHSM,
npeaycMoTpeHnsiM Tpynoseim koaekcom PD u 3akonoparensctsomM PO 0 MyHHUMIANBHOlM
cayxoe.

2.16.5. PabGoTHHMK uMmeer mnpaBo pacTOpPruyTh TPYAOBOIf 0rOBOp, 3aKIIOHMEHHBIH
Ha HEONpe/Ie/IeHHbIH CPOK, npeaynpeaus 06 3TOM B NHCbEMEHHOMH (opMe AJIMHHHCTPALHIO HE
MO3JIHEE, YEM 3a JIBE HEJIC/IH, @ B NEPHO/L HCIILITATEILHOIO CPOKA — HE MO3/HEE, YEM 3a TPH JAHA.
[To HCTEYEHHMM YKA3aHHOIO CpOKa MpeaynpexaeHus o0 yBOJbHEHHH pabOTHHK BrpaBe
npekpatuTh pabory, AIMHHHCTpAlMsA B TMOCAEAHHH JeHb o0f3aHa BBLIATH €MY TPYAOBYIO
KHHIKKY H IIPOM3BECTH C HHM OKOHYATE/IbHBII pacyer.

2.16.6. Cpounblit TpyA0BOIi JOrOBOP pacTOPracTes ¢ MCTEYCHHEM CPOKa ero JAeicTBus,
0 4YeM pabOTHHK AOJKEeH ObITH NpeaynpexJeH B NMHCbMEHHOH (opMe He MeHee yeM 3a 3
KaJIeHIapHBIX JIHA JI0 €ro YBOJIbHEHHS.

2.16.7. TpynoBsoii 10roBop, 3ak/IOYEHHBI HA BpEMS BLIMIOJIHEHHS OIpe/IeIeHHO
paboThl, pacTOpraeTcs Mo 3aBepLICHUH 3TOi paboThl.

2.16.8. JloroBop, 3aKkJIIOYEHHbIH HA BpeMs HCNOJIHEHHs 0083aHHOCTEH OTCYTCTBYIOIIErO
paboTHHKA, pacTOpPraeTcs ¢ BbIXOJ0M 3T0ro paboTHHKaA Ha padoTy.

2.16.9. IlpekpauieHue TPYAOBOro A0roBopa oGOpPMAAETCA PpaCNOpAKEHHEM IJIaBbl
AZIMHHHUCTPAUMH. 3anMcH O [PHUYHHAX YBOJIBHEHHS B TPYAOBYIO KHHXKKY JOJIKHbI
MPOH3BOANTLCA B TOUHOM COOTBETCTBHH € (DOPMYIHPOBKOH ACHCTBYIOLIETO 3aKOHOAATEIBCTBA H
CO CCHUIKO# Ha COOTBETCTBYIOLLYIO CTaThio, NYHKT Tpyaosoro kojaekca PM uiau nHoOro 3akosa.

3.0cHoBHbBIE npasa u 00SI3aHHOCTH pRGOTHHKOB

3.1. PaGoTHuKH AAMHHHCTpALHH 0043aHbI:

- co0MI0/1aTh 3aKOHOAATEIBCTBO O MYHHLMITAIBHOM ciyxkOe;

- cobmoaars [lpaBuiia BHyTpEeHHEro TpYAOBOro pacnopsaaka AJAMHHHCTPALIMH,

- no0pOCOBECTHO BBINOJHATL TPYAOBbIE OOA3aHHOCTH, YyKa3aHHbIE B TPYJIOBBIX
JIOrOBOpAx, MOJOKEHHAX O CTPYKTYPHBIX [OJPA3ICNCHHAX, AOJIKHOCTHBIX HHCTPYKUMAX,
cobmoaate TPYAOBYIO AHCLUHMIUIHHY, CBOCBPEMEHHO H TOYHO MCMOMHATH PAacropsKeHHS
AJIMHHHCTPALMH M HENOCPEJACTBEHHOI0 PYKOBOJAMTENS, HCNONB30BaTh Bee paboyee BpeMs JUls
MPOH3BOAHTEIBHOrO TPYAa:

- KQ4eCTBEHHO M B CPOK BBINOJHATL CayxeOHble 3ajlaHus U nopyyenus, paborars Haj
MOBBILICHHEM CBOETO NMPO(ecCHOHANBHOTO YPOBHS:

- NOJUIEP/KUBATL YHCTOTY M MOPSJOK Ha cBOeM paboueM MecTe, B CIyXKeOHBIX W JPYrHX
NOMELLUECHHAX, COOMOAATh YCTAHOBICHHbIH MOPAAOK XPAaHEHHA JOKYMEHTOB H MaTepHaIbHBIX
LHEHHOCTEH:

- 2 deKTHBHO HCMNONbL30BaTL MEPCOHANLHBIC KOMITBIOTEPbl. OPITEXHHKY H Jpyroe
o0opy/loBaHHe, KOHOMHO H palHOHAIBHO pacXoJ0BaTh MaTEpHAIbl H JHEPruio, JApyrue
MaTepHalibHbIE PeCypChl;

- co0mojaTh HOPMBI, MPaBWa M HMHCTPYKLHH MO OXpaHe TpyJa, NMPOH3BOACTBEHHOI
CAHHTAPHH, NPABHJIA MPOTHBOIOXAPHOI 0e30MacHOCTH:

- XpaHHThb T[OCYAAQpPCTBEHHYIO H HHYI0 OXpaHAEMYIO 3aKOHOM TaifHy, a Takxe
HE pasrjamarb CBEACHHA, CTABIUHE M3BECTHBIMH B CBA3H C HCIOJHEHHEM JIOJKHOCTHBIX
00s13aHHOCTEH, 3aTparHBalOUIHE YECTb, JOCTOMHCTBO, JKH3Hb IPaIaH, B TOM YHCIe MOCiIe
NpeKpaLeHnss MyHHUHNAIbHOM C1yKObI;

- HE HMCMNOoJb30BaTh JUIS BBICTYIUIEHHH M nyOnukaumi B CpeacTBaXx MaccoBoif
uHpopmanuu Kak B Poccuu, Tak M 3a pyOeKOM CBEJICHHIT. MOMYUYEHHBIX B CHy cayxeOHOro




MOJIOKEHHS, ONPE/IC/ICHHbIX MPABOBLIMH aKTAMH KaK OXpaHseMas TaiHa, pacrnpocTpaHeHHe
KOTOPOif MOXET HAHECTH Bpea AJAMHHHCTPALMHK WK ee paboTHHKaM.

3.2. PaGoTHHK HMeeT npaBo Ha:

- NpejlocTas/ieHHe paboThl, 00YCI0BACHHOMH TPYA0BLIM JAOrOBOPOM;

- CBOCBPEMECHHYIO H B MOJIHOM 00beMe BbINaTy 3apabOTHOM MaThl B COOTBETCTBHH CO
CBOEH KBalH(HKALMEH, CI0KHOCTBIO TPY/a, KOJIHYECTBOM M KAYeCTBOM BBINOJHEHHOIN paboTh!
3a BTOPYIO MOJIOBHHY MecsLa — | 4yucia cieayiomero Mecaua, 3a 1 nososuny Mecsua — 16 yncna
TEKYLIEro Mecslla, MponopuHoHanbHO oTpaboraHHOMY BpemeHH B pa3Mepe 40% oknaza c
YYETOM JIONOJIHUTEBHBIX BBITLIAT, KPOME €XEMECAYHOIO JIeHEKHOTO BO3HArPakKACHHA;

- OTABIX, o0ecrneynBaeMplii YCTAHOBJICHHEM HOPMATLHOM MPOAOIKHTENBHOCTH paboyero
BPEMEHH, COKPaUIEHHOro paboyero BpeMEHH JUli OTJEJNbHBIX mNpodeccHil M  Kareropii
pabOTHHKOB, TMpPEJOCTABICHHEM €XeHe/e/IbHbIX BBIXOJHBIX JIHEH, HepabouHX Npa3AHHYHbIX
JIHEi, OMIaYHBAEMBbIX €XEerO/AHbIX OTIIYCKOB.

-  MYHHUMNANbHBIH  CHOyXamMii  MMEeT MpaBO HAa TMEHCHIO 3a BBICAYTY JerT
B COOTBETCTBHH C 3aKOHOAAaTENbCTBOM PO,

3.3, MyHHuMnaipHblii  CAyXaumii, 3a MCKJIIOYCHHEM MYHHLMIAIBHOIO CAYXallero,
3aMEIIAIOLIEro. JO/KHOCTh IJIaBbl MECTHOH aJMHHHUCTPALMH MO KOHTPAaKTy, BNpaBe C
NPEABAPHTE/ILHBIM MMHCBMECHHBIM YBEJOM/ICHHEM NpeACTaBHTels Hauumarens (pabortoaares)
BBINOJIHATB HHYIO OIIaYHBaeMyio paboTy, €C/H 3TO HE NoBJeyeT 3a c000i KOH(IMKT HHTEPECOB
H, €C/IH HHOE HE NPEIYyCMOTPEHO (eepanbHbM 3aKkOHOM «O MyHHUMNANLHOH ciyxkbe B POy,
[Ton KOHPAUKTOM HHTEPECOB MOHHMACTCH CHTYAUHS, IPH KOTOPOJ JIHYHAS 3aHHTEPECOBAHHOCTD
MYHHUHIAILHOIO CIY/KAUIEero BIMACT WJIH MOKET MOBJIMATH HAa OOBLEKTHBHOE HCIOJIHEHHE HM
JIOJDKHOCTHBIX O0A3aHHOCTEH H NMPH KOTOPOii BOSHHKAET HJIH MOXET BO3HHKHYTh POTHBOPEYHE
MEKLY JIHYHON 3aHHTEPECOBAHHOCTHIO MYHHIHNATBHOrO C/1YKALIEr0 H 3aKOHHBIMH HHTEpeCaMH
rpaxjaad, opraHusauMi, oOumectsa, ' Poccuiickoit  ®Denepaunu, cydovekra Poccuiickoii
Denepaunu, MyHHUHNATBHOrO 06pa3oBatus, CocoOHOE NMPHBECTH K NMPHYHHEHHIO BPEAa 3THM
3aKOHHBIM MHTEpecaMm rpaxkaaH, opranusauuit, obuiecrsa, Poccuiickoit ®enepaunu, cydbekta
Poccuiickoit ®esepauun, MynuuMnaibHoro odpazosanus. [1oa THYHON 3aHHTEPECOBAHHOCTHIO
MYHHUHMIIQIBHOIO  CAYXKAIUEro MOHMMACTCA BO3MOXKHOCTH  MMOJIYMEHHSA MYHHLHNAIBHBIM
CHyXKalllUM [IPpH  HCIOJHCHHH JIOJKHOCTHBIX O0S3aHHOCTEH JOXOAOB (HCOCHOBATENLHOIO
oborauienns) B AeHEKHOI 1100 HaTypaibHOI (opMe, IOXO/0B B BHAE MATEPHAILHOMN BBIFO/bI
HEMOCPE/ACTBEHHO /U1 MYHHUHIAIBHOTO CIIY/KALLEro, YWICHOB €r0 CeMbH HJIH JIML, YKa3aHHbIX B
nyHKre 5 yactu 1.1 HacTOAIMX MpaBHil, a TAKKe JUIS IPaX/IaH WIH OpPraHu3allii. ¢ KOTOPbIMH
MYHHUHMNAIbHBIN CY)KalIMii CBA3aH (PMHAHCOBLIMH HJIH HHBIMH 0043aTeIbCTBAMH.

3.4. PaboTHHK TakKe HMEET Apyrue npasa, npeaycMorpeHnsie TpyaossiM Koiekcom PO
H 3aKOHOJATE/ILCTBOM O MYHHLHNAILHOH ciyxbe.

3.5. Ilpn yBOJNLHEHHH B CBS3M C JMKBHAALMEl OopraHa MeCTHOrO CaMOYNpaBJieHHs WIIH
cokpauieHdem ero wrara (nysHkr 1,2 gactu nepso#, craten 81 TK P®) myHuuumnansHomy
CIy)KalleMy B TCYCHHE TPEX MECALEB BBINJIAYHBACTCS CpeaHHil 3apaboTOK no paHee
3aMelaeMoil JI0JDKHOCTH (C 3a4eTOM BBIXOJHOrO NocoOMs). B HCKIIOUMTENBHBIX Cly4asx
CPe/tHHMil MeCAUHBII 3apaBoOTOK COXPAHACTCA 33 YKA3AHHLIM PAGOTHHKOM B TeUeHHE YeTBEPTOro,
NATOr0 M IIECTOrO MECALEB CO JIHA YBOJIBHEHHS MO PEIICHHIO opraHa ciayxObl 3aHATOCTH
HACeJICHUA MPH YCJIOBHH, €C/IH B MECAYHBII CPOK 1ocie YBOJIbHEHHS paboTHHK oOparuics B
3TOT OPraH U He ObUI UM TPYJ0YCTPOECH.

3.6. B cBA3M ¢ NpOXOXKACHHEM MYHHUHNANLHOH C/yKObl MYHHIMIATBHOMY CIyXKalleMy
3anpeuaercs:

- COCTOATh WIEHOM OpraHa YNpaBJCHHA KOMMEPYECKOH OpraHM3alMM, €C/IH HHOE He
MpeaycMOTPEHO  (elepalbHBIMH - 3aKOHAMH  MJM  €CJIM B TOPSAKE, YCTAHOBJIEHHOM
MYHHUIHNAILHBIM MPAaBOBbIM AKTOM B COOTBETCTBHH C (pelepalibHBLIMH 3aKOHAMH M 3aKOHAMH
cyOnekta Poccuiickoit ®denepauni, €My He MOPYYEHO Y4acTBOBaTh B YNPABJICHHH 3TOM
OpraHH3alue;

- 3aMEIIATh JIOJKHOCTE MYHHUHITANBHOM CiykObl B ciiyuae:



- n30paHns UM HAZHAYEHHS Ha POCYJIAPCTBEHHYIO JOMKHOCTH Poccuiickoit deneparmn
aub0 Ha rocyaapcTBEHHYIO JO/KHOCTL cyObekTa Poccuiickoit deaepauuu, a Takxke B ciaydae
HA3HAYEHHS Ha JIOJDKHOCTD IOCY/IApCTBEHHOM CilyKObI;

- n30paHus WK HA3HAYCHHUA HA MYHHUIMNAIBHYIO 0JIKHOCTD;

- n30paHus Ha OIUIAYMBAEMYIO BBIOODHYIO JIO/DKHOCTH B OpraHe npodecCHOHAIbHOro
COK03a, B TOM YMCJjIe B BbIODOPHOM OpraHe nepBHYHOi nNpo)col03HOi OpraHu3alMi, CO3aHHOi B
OpraHe MECTHOrO CaMOyMpaBleHHsA, annapate H30MpaTe/NbHOH KOMHCCHH MYHHIHMMATBHOTO
oOpazoBanus;

- 3aHUMATBCA NPEANPHHUMATEILCKOH JAEATENBHOCTLIO;

- ObITb MOBEPEHHBIM WM MpPEACTaBHTE/IEM N0 JelaM TPeTbHX JIHLL B OpraHe MeCTHOro
CaMOyNpas/ieHHs, H30HpaTeILHOH KOMHCCHH MYHHUMNILHOrO 00pa3oBaHHA, B KOTOPBIX OH
3aMeMIaeT JIOJDKHOCTE MYHHUHNANBHOM ciyKObl JINOO KOTOpBIE HENOCPEJCTBEHHO MOAYHHEHDI
WJIH TMOIKOHTPOJIbHBI EMY, €C/IH HHOE He NPelyCMOTPEHO (heepasibHbIMH 3aKOHAMH:

- MNOJy4aTb B CBS3H C JO/DKHOCTHBIM [MOJIOKEHHEM HJIH B CBA3H C HCIOJHEHHEM
JIOJDKHOCTHBIX 00S3aHHOCTEH BO3HArpaXKACHHA OT (PH3HYECKHX H IOPHIHYECKHX JIHIL (TOMAapKH,
JICHE)KHOE BO3HArPAXACHHE, CCY[bl, YCIYrH, OIUIATY pasBjeHeHHH, OT/bIXa, TPAHCMOPTHBIX
PacXOJ0B M HHbIe BO3HArpaxeHus). ITOMapKi, MOTyuEHHbIE MYHHIMNATLHBIM CIYXAUMM B
CBA3H C MPOTOKOIBHBIMH MEPONPHATHAMH, CO CAyXKeOHBIMH KOMaHIMPOBKaMH H C JPYIHMH
OPHUHANBEHBIMH  MEPOTIPHATHAMH,  NPH3HAIOTCS  MYHHIMNAIBHOH  COOCTBEHHOCTBIO H
nepefaloTcs MYHHUMNAILHBIM CIAYXKALMM 10 aKTY B OpraH MECTHOTO CaMOYrpaBjieHHs,
H30MpaTe/IbHYI0 KOMHCCHIO MYHHLHNAIBHOrO o00pa3oBaHHs, B KOTOPBIX OH 3aMellaer
JIOJKHOCTE  MYHHUHNAIBHONH  ClykObl, 32 HCKJIIOYEHHEM  CJIy4aeB, YCTAHOBJIEHHbBIX
["pakaanckuMm KojaekcoMm Poceuiickoii Mesepauun;

- BbIE3KATb B KOMAHJMPOBKH 3a CUET CPE/ACTB (PM3HYECKHUX M IOPHIHYECKHX JIHL, 3a
HCKJTIOYEHHEM KOMAH/IMPOBOK, OCYIIECTBAAEMbIX HA B3aHMHOH OCHOBE 110 JIOTOBOPEHHOCTH
OpraHa MEeCTHOIO CaMoOyTpaBieHHs, H30HPATEIbHOH KOMHCCHH MYHHIUMIIAILHOIO 00pa3oBaHus
C OpraHaMM  MECTHOr0O  CaMOYNpaBJeHHH, H30HMpaTe/bHBIMH ~ KOMHCCHAMHM  JPYTHX
MYHHUHMIIbHBIX 00pa3zoBaHuil, a Takke C OpraHaMH rocyJapcTBEHHON BIACTH M OpraHamu
MECTHOrO CaMOYIpaBJeHHS HHOCTPAHHBIX rOCYJApCTB, MEXJIYHApPOJHBIMH H HHOCTPAHHBIMH
HEKOMMEPYECKHMH OpraHH3alHAMH; :

- HCIOJIB30BaTh B LIEJIAX, HE CBA3AHHBIX C HCIOJTHEHHEM JIO/DKHOCTHBIX 00f3aHHOCTEH,
CpPe/ICTBA  MAaTEPHAIBLHO-TEXHHYECKOroy (puHAHCOBOro M HHOro obecneueHHs, Apyroe
MYHHUHIAILHOE HMYLLECTBO;

- pasrjaliaTth HJIH HCMOMb30BATh B LEJAX, HE CBA3AHHBIX ¢ MYHHUMNAIBHOH cnyxOo0ii,
CBE/JCHHS, OTHECEHHBIE B COOTBETCTBHM ¢ (eaepalbHbIMH  3aKOHAMH K  CBEJACHHAM
KOH(HACHLHAIBHOTO XapakTepa, Hau CyKeOHYI0 HHOOPMALHIO, CTABIIHE MY H3BECTHLIMH B
CBSI3H C HCIOJIHEHHEM JIO/KHOCTHBIX 00S3aHHOCTEI;

- JIONycKaTh NyOJHMYHBIC BBICKA3bIBAHMS, CYXKACHHSA H OLICHKH, B TOM YHCJIE B CPEACTBaAX
MaccoBOii MH(pOpPMALMH, B OTHOLICHHM JEATENLHOCTH OpraHa MECTHOrO CaMOyMNpaBjeHHs,
H30MpaTeIbHON KOMMCCHH MYHHUMNAILHOrO 00pa3oBaHHs W MX PYKOBOAMTENECH, €CIIH 3TO HE
BXOJMT B €r0 JOJIKHOCTHbIE 00A3aHHOCTH

- NpHHUMaTh 0€3 MHCBMEHHOrO pa3spellleHHs IJ1aBbl MYHHIMNAIBLHOrO 00pa3oBaHHs
Harpajbl, MOYETHLIC H CIHCLHAIbLHBIC 3BaHHA (32 HCKIIOYEHHEM HAyuyHbIX) HHOCTPAHHBIX
roCyapeTB, MEXKAYHAPOAHBIX OpraHH3aluii;

- MCHOJIB30BATH MPEHMYLIECTBA JIOJUKHOCTHOIO [OJIOKEHHS JUls  MpeaABLIOOpHOI
aruTallHy, a TAKXKe JUIS aruTalHy 1o BonpocaM pedepeHayma;

- MCIOAb30BaTh CBOE JIOJKHOCTHOE MNOJIOKEHHE B MHTEpecax MOJHTHYECKHX MNapTHi,
PETHIHO3HBIX M JPYrHX OOIIecTBeHBbIX OOBEAHHEHHH, a Takke nyO0JHYHO BhIpAXarTh
OTHOIIEHHE K YKa3aHHbIM O0BCAHHEHHAM B KQYECTBE MYHHLHIIAIBHOTO CIY)KalIEero,

- CO3/7aBaTh B OpraHax MECTHOrO CaMOyMNpaBJICHHs, HHBIX MYHHIHIAILHBIX OpraHax
CTPYKTYPBI NOJHTHYECKHX MapTHiH, PEIMIHO3HBIX H APYrHX OOIIECTBEHHBIX 00beIHHEHHH (3a
HCKJIIOYEHHEeM NpodecCHOHANBHBIX COI030B, a TakKXKe BETEPaHCKHX M HHBIX OpraHoB
OOLIECTBEHHOH CAMOJICATE/IbHOCTH) HIIH CNOCOOCTBOBATHL CO3IAHHIO YKA3aHHBIX CTPYKTYP:

- MpeKpallaTh HCMOJHEHHE JOJKHOCTHLIX O00S3aHHOCTEH B UENAX YPEry/JHpOBaHHA
TPYAOBOro CIopa;

- BXOJAHTb B COCTAB OPraHOB YINpPAaBjCHUA, MONCUHTENbCKHX WIH HadMoaaTeNbHbIX
COBETOB, HHbIX OPraHOB HHOCTPAHHBIX HCKOMMEPUYECKHX HENPABHTENbCTBEHHBIX OPraHHU3auui 1



ACHCTBYIOIMX HAa TEPPHTOPHH Poccuiickoii denepalnu HX CTPYKTYPHBIX noapazeeHHH, CClH
HHOE HE [MpeayCMOTPEHO MEXAYHAPOAHBIM  10rOBOPOM Poccuiickoit deacpausH HiH
3aKoHOAATENbCTBOM PoccuiickoH denepanuu;

. zaummarbcs  06e3  MHCBMEHHOrO paspellieHHsi  NPEACTABHTEIA HAHHMATENR
(pabotonarens) OMUIauMBaeMOi JIEATEIbHOCTRIO, (MHAHCHPYEMOH HCKJIIOYHTEBHO 32 CHET
cpeacTs  HHOCTPAHHBIX FOCYNapcTB, MEKIYHapOAHBIX  H HHOCTPaHHbIX OpraHH3aLHH,
MHOCTPAHHBIX [Pa¥KIaH ¢ JIHIL Ge3s rpakaaHCTBa, €CIH HHOC HE NPEeAyCMOTPEHO
MEXIyHapOIHbIM J0rOBOPOM Poccuiickoii deepauny HIH 3aKOHOAATENBCTBOM Poccuitcko#
denepaluH.

4.0cHOBHbIE IPaBa H 0053aHHOCTH AAMHHHCTPALIH.

4.1. AqMuHHCTpauns obs3aHa:

- coBMoNaTh 3aKOHOATENBCTBO O TPYAS;

-PEIOCTABIATH PAOOTHHKY paboTy, 00yCIOBICHHYIO TPYAOBbIM JIOTOBOPOM;

- pPaBHJIBHO OPraHH30BbIBATE TPYA paGOTHHKOB Ha 3aKPErIEHHBIX 33 HHMH pabouHX
MecTax, obecreunBas HeOOXOIMMBIMH TPHHAIUICKHOCTAMH H OPITEXHHKO#, CO3/1aBas 3710pOBbIC
u GesonacHele YCIOBHS TPYAa, COOTBETCTBYIOIIHE NpaBHjiaM [0 OXpaHe TpyAa (TeXHHKE
6e30MaCHOCTH, CAHHTApHBIM HOPMaM, NpOTHBONOXKAPHBIM rnpapuJiam);

- cOBMIOAATH OTOBOPEHHbIE B TPY/IOBOM JIOrOBOPE yCJIOBMS OTIATHI TPY/Ia, BBIMIATHBATL
3apaGOTHYIO ATy B yCTAHOBCHHDIC CPOKH;

4.2. AIMHHHCTpALKS HMEET Mpaso:

- 3aK/IIOYATH, H3MEHATh W PacToprarb TpyAOBbIC JOrOBOpbI ¢ pabOTHHKOM B MOPAJKE HA
yCIOBHSX, KOTOPbIE yCTAHOB/ICHDI TpyaoBbiM KojieKcoM PD, HHBIMH (henepanbHbIMH 3AKOHAMH;

- MOOLIPATL pabOTHHKA 32 106pOCOBECTHBIH 3 ek THBHBIA TPY;

- TpeGoBath OT pabOTHHKA HCMONHEHHA HM TPYAOBbLIX obs3anHocTel 1 OepexHOro
OTHOLICHHS K MMyulecTBy pabortonarens H Apyrux paGOTHHKOB, COOMOACHHS HaCTOAUIHX
[1paswi TPYAOBOrO pacropaaka OpraHH3aUHH;

- npuBicKaTh pabOTHHKA K JMCUHIIMHAPHOH H MaTepHATBHOM “OTBETCTBEHHOCTH B
fOpANKE, YCTAHOBJCHHOM HACTOAUIMMH Ilpasunamu, TpyaoBbIM KOICKCOM P® u HHBIMH
(enepabHBIMH 3aKOHAMH,

. cmocobcTBoBarh  paboTHHKY B ' [OBBILICHHH MM  CBOEH KBAIHQHKALHH,
COBEpPILCHCTBOBAHHH npod)eccHOHATLHBIX HABBIKOB.

- AJIMHHECTpALHA HMeeT JIpYrHe npasa, npelyCMOTPEHHbIE sakoHoaarenbcTBoM PO 0
TpY/iC ¥ MyHHLHMIATBHOH cnyxbe. !

5. Pesxum padouero BpeMeHH H BpeMCHH 0TAbIXA

5.1. Jlna pabOTHHKOB AJIMHHHCTPALHH yCTaHaB/IMBACTCA CNCAYIOUIHH  PeXHM
ciyxebHoro (paGouero) BpeMeHH H BPCMCHH OTABIXA:

- MPOAOJKHTEJILHOCTH cayxebnoi (paboueit) nHeaeaHn - NATHAHEBHAas C JABYMA
BBIXOAHBIMH AHAMHU 40 4acos;

- BBIXOAHBIE AHH (€KEHEACbHBIA HenpepbIBHbIHA OTABIX) - cy660Ta, BOCKPECEHBE;

- nauaso padotel B 8 yacos 00 MHHYT, oKoHuanue - B 16 4acoB 15 MHHYT;

- nepepwis Ha obea ¢ 13:00 uacos 1o 14:00 uacos.

5.2. TIpoao/DKHTEIBHOCTD cIryKeGHOro - (pabouero) JAHA HakaHyHE Hepabo4HX
NpasHHYHBIX AHEH YMEHBIIACTCSA Ha OJIHH Hac.

5.3. [Ipn coOBNaJCHHH BHIXOAHOIO H nepabouero npasfAHH4HOro JIHeill BBIXOJAHOH JCHb
[ICPCHOCHTCA Ha CrIeAYIONIHMIE Noc/e MpasAHHIHOro pabouero AHs.

54. OuepeaHocTs  MPEIOCTaBICHHA OTMYCKOB  YCTaHaBJIMBACTCA riaBoi
AIMHHHCTpaLMER C y4CTOM MpOM3BOCTBEHHOM HEoGXOAUMOCTH 1 MOXKeNaHWi pabOTHHKOB B
COOTBCTCTBHH C YTBEPKACHHBIM rPaQHKOM OTMYCKOB.

5.5. T'paduk OTHYCKOB COCTABIAETCA HA Kask/Iblil KAIeHIapHBIA TOJL HE MO3/IHEE, HeM 34
/B Hejle/H 10 HACTYIUIEHHA KaNeHAapHOro roaa W NOBOAMTCA NMOA POCNHCH 10 CBEACHHA BLCX
pabOTHHKOB.

5.6. Jlns pabOTHHKOB COIJIACHO ACHCTBYIOLIEMY 3aKOHO/1aTE/IbCTBY YCTAHOBJIEH OTMYCK -
28 kaneHAapHBIX JHeH, UIf MYHHLMNAIbHBIX CIYXKaUHX — 30 KajeHJApHbIX AHEH H



JOTONHHTENBHBII OTIYCK 33 BBICIYTY ACT B 3aBMCHMOCTH OT CTaXa MYHHLHNATBHOH cyXKObl HE
Gonee 10 aHeH.

5.7. MyHHUANIAIBHOMY CHyXaleMy 1o ero MHCHMEHHOMY 3aABJICHHIO PacrOpAKCHHEM
NpEACTABATENA HAHHMATE/A (paboroniatens) MOKET GuITH MpEAOCTaBICH OTMYCK 6e3
COXpaHEHMs JICHEKHOrO COACPIKAHHA Ha cpox He Gosiee 01HOTO roAa.

6. IopsiaA0oK BHINJIATEI 3apaboTHON MJIAThHI

6.1. Onnara TpyAa MyHHUHMAIBHBIX CATyKalKUX TNPOM3BOJMTCA B BHAC JICHEKHOTO
conepxkanus. JIeHeKHOE COACPKANME COCTOMT M3 JOJDKHOCTHOrO OKJajAd MYHHLHNAIBHOTO
CyKawero B COOTBETCTBHH C 3aMELLACMOH MM JOMKHOCTBIO MyHHUHNANBHOH cnyx0bl H
JIONOJIHUTENIBHBIX  BbIILIAT. OcHOBaHHEM Ul YCTaHOB/ICHHA MOMKHOCTHOrO  OK/Jazna
MYHHUHTTBHBIM CITYKALIHM 4BASETCA LWTATHOE PACTMCAHME M HAIHHHE Y MYHHIUHNAILHOTO
cnyXatiero COOTBETCTRYIOIEH  KBaTH(UKAUHH. llITaTHOe pAacMMCaHWe yTBEpXKAAeTCH
pacnopsKeHHEM NPEICTABHTEIIA nanumatens (paboroaarens). PasMepsl NOJKHOCTHBIX OKJIAN0B
MYHHUMIATBHBIX  CAYXKAUIHX yTBEPHKIAIOTCA ~ PEUICHHCM Cosera Aenyraros IO
COOTBETCTBYIOIIHM KATErOPHAM H rpyrnam OIDKHOCTEH MyHHIMMATBHOM C1yKOBI.

6.2. K JONOHHTENbHBIM BBIIATAM OTHOCATCA:

- exeMecayHas HanbaBKa K JIOJDKHOCTHOMY oksiay 3a.0co0bie yC/I0BHA MYHHLLHIAIbHOM
ciny kOB,

- exeMecayHas Haa0aBKa K JIOKHOCTHOMY OKJIaly 3@ BBICJYTY JI€T Ha MYHHLUHANATBHOM
ciyx0e; /

- eKeMeCAUHOE JICHEKHOE BO3HATPAKIICHHE,

- exxeMecauHas HanbaBka K JOKHOCTHOMY OKJIazy B COOTBETCTBHH C PHCBOCHHBIM
MYHHUHTIAIBHOMY CTy KaUIeMy KJTACCHBIM UHHOM,

- MaTepHaIbHAsA MOMOLIB.

6.3. [lopamox onjathl Tpyad MYHHUHTAIbHBIX  CHYKALMX yCTaHaB/IHBACTCA
[MonoxenueM O MOPS/KE OMaThl Tpyaa MaTepHaIbHOM CTHMYJIHPOBAHHH MYHHUHANBHBIX
cyRamux H pabOTHHKOB MECTHO# AIMHHHCTPALKMH CEIBCKOTO nocenenns «Ceno JlonaruHO»

6.4. 3apaboTHasi mniara BpINaunBacTca pabOTHHKAM AaMmuHucTpauny 1-ro 16-ro
quena Kaxgoro Mecsua. [lpn CcOBNAICHHH JHA BBINJATHI C BBIXOAHbIM HIH HepabouHM
Npa3HHYHbIM JHEM BbILIATA 3apaboTHOM [1aTh! IPOH3BOJMTCA HAKAHYHE 3TOTO JIHA.

6.5. Ilpu yBOJIbHEHHH paGOTHHK AJIMHHHCTPALHH 06s3aH CAATH NPEIOCTaBICHHOE MY B
[10/1b30BaHHE HMYIIECTBO.

6.6. Tlpxn MOJMYHCHHH TPYAOBOH KHHXKKH paboTHHK AJMHHHCTPAUHH obs3an caarb
CeMHATHCTY MO KalapaM 0GXOJHOMN JTHCT M YJOCTOBEPEHHE anmunncTpauns MO - cenbekoro
nocenenus «Ceno JIonaTHHOY.

7. OreAbHbIE BONPOCH! HCUATLIHHE] TPYJa ¥ BHYTPEHHEr0 pacnopsaKa

7.1. Haxoxaenue pabOTHHKOB AZMHHACTPALMK B CITyKEOHBIX MoOMELICHHAX U1
BBIMOJIHCHHA OMEPATHBHBIX sajaHuil MO MOPYHEHHIO HENOCPE/ICTBEHHOrO  PYKOBOIHTEA
jonyckaetcs B 1i060e BpeMA CYTOK.

72. PykoBoauTeNH AJMHHHCTPAUHH obecneynBalOT KOHTPOIL 34 cobMOIeHHEM
paGoTHHKaMH AJIMHHHCTPALHH HACTOALLErO CAY/KeOHOro pacnopaixa, OpraHu3yloT yuer H
KOHTPO/Ib 3 BBINOJIHCHHCM paboTHHKAMH AJMHHHCTPAUHH pexuMa CryKObI (paboTbl) M
BpEMEHH OT/bIXA.

7.3. 3anpeumaerca B ciyxedHoe (paGouee) BpeMs JaHUMATbCA  JleNaMH, HE
OTHOCALIHMHCSA K CIIyXKEOHBIM obs3aHHOCTAM pabOTHHKA.

7.4. B Hepabouee BpeM#, B BEIXO/HBIE H HepabouHe Mpa3AHHIHBIC JIHH MPOXOJ B 3AaHHE
AJIMHHHCTPALHH pYKOBOAHTE/EH, CHELHaIHCTOR 1 paGOTHHKOB, 3aMELUAIOLLHX JIOJIKHOCTH, HE
apSIOLAECcs JO/DKHOCTAMH MYHHLHTTATLHOM cayx6pl  AIMMHHCTpAUHH JUTA BLITIOJIHEHHA
OnepaTHBHBIX ajaHHH 110 MOPYUYEHHIO PYKOBOMHTEI, OCYILLECTBASETCH C OTMETKOH BpEeMEHH
[IPHXO/Ia H YXO/ia B CTICLHA/ILHOM KypHAIC.

7.5. Paspewaercs BXOA (BBIXOM) B 3aHHE C noprdensimMu, AHILIOMATAMH, nanKamH,
JIAMCKHMH CYMKaMH H 30HTaMH.



7.6. Buoc (Bemoc), wMmymeci’Ba paspemaeTcs TONBKO MO Pa3peIICHHIO rIaBel
aJIMMHHCTPALIHH.

8. Conepskanue c/ryzkefHbIX NOMeIeHmni

8.1. PykoBoanTeb AZIMMHHCTPALMM HA3HAYACT OTBETCTBCHHBIX 32 COACPKAHHME H
NPOTHBONOKAPHOE COCTOAHHE CITYKEOHBIX H HHBIX MOMEICHHI.

82. PaGothHkM AJMHHHCTPAlMH HECYT [EPCOHAILHYIO OTBCTCTBEHHOCTH 3
coiepKanue cyKeOHBIX TOMEIIEHHH H COOMI0/ICHHE NPaBHJI noapHoit 6e30MacHOCTH.

8.3. PykoBomuTenb AIMHHHCTPAUHH OCYWIECTBIAET KOHTPOJL 33 COJIepIKaHHEM
cnyxeOHbIX TOMELICHHIH, B TOM 4HCIIE 32 cobmoieHHeM TpeboBaHHil MOXKapHOH Ge30MacHOCTH.
OGmMii KOHTPO/b 3a coOMoAeHHeM TpebOBaHHi M0KapHOH 6e30MacHOCTH OCYLIECTBIISET
CleLHATHCT AIMHHHCTPALIHH, OTBEHAIOLIHI 32 MOYKAPHYIO 0e3011aCHOCTD.

8.4. Tlo okoHuaHHH ciykeGHOro (padouero) s caykeOHas A0KYMEHTALMA, UMeroLas
KOH(HICHUHATBHBIH XapaKTep, HAXOAHTCA HA XPAHCHHH B ceiidax (MeTaumueckux mKapax),
KOTOpble MpH HEOOXOAHMOCTH  OINCUATHIBAIOTCH,  OTKIIOUAIOTCA OpITeXHHKa, Jpyroe
o0opyaoBaHHe U NPUOOPBI, 3aKPbIBAIOTCH OKHA (bpamyry), BbIKIIOUYAIOTCH PAIHO, OCBELICHHCE,
3aKpbIBAETCS HA KO CyKeOHOE NOMELICHHE.

8.5. B nepabouee BpeMs, @ TaKKe B BbIXOAHbIC H nepabouue Mpas/AHH4HbIC JHH BCE
cnyKeGHble MOMEIIEHHS 10KHBI ObITh 3aKPbIThI.

9. 3aKJUHTEIbHbIE MMOJTOKEHHA

9.1. Mpu mocrynnennn Ha cayxOy (paboty) B AIMHHHCTPALHIO MYHHLUHNAIBHOIO
obpasosanus ceiabckoro nocenenus «Ceno JlonatuHo» € MpaBaMu HOPHAHYCCKOro JIHLA,
CICLMANIMCT N0 KaJpaM OpraHa HCIOJHMTENBHOH BIACTH o0s3aHa 03HAKOMHMTH MOJ POCIHCH
paGoTHMKA ¢ HACTOAIIMMH T1paBuIaMH BHYTPEHHErO TPYA0BOTO pacnopsxa.

9.2. Hapymenue nactosux [IpaBuii BHYTPECHHETO TPYAOBOTO Pacropiikd ABJIACTCA
HapylieHHeM CiyKeOHOH (TpyAOBOH) AHCUMIUIMHBI M BACHCT 33 coboii NMpHMEHEHHE B
OTHOIUCHHH BHHOBHBIX Mep AHMCUHIUIMHAPHOTO — BO3JACHCTBHA B COOTBCTCTBHH c
3aKOHO/IATENILCTBOM.

9.3. B cayuasx, He NPEAYCMOTPECHHBIX HACTOALIMMH [IpaBunamu, cieayer
PYKOBOJICTBOBATBCH TPYA0BbIM Konekcom Poccuiickoit ®esepaliid ¥ UHBIMH HOPMATHBHO-
[PABOBBLIMH AKTAMH, COAEPHKALLMMH HOPMbI TPYJIOBOTO NpaBa.




[Tpunoxenne Ne |

k [IpaBuiam BHYTPEHHETO TPYJ0BOIO
pacropsjika aaMHHHCTPALHH

cennckoro nocenenus «Ceno JlonatuHo»

Ilepeuens
AOJIKHOCTEH MYHHIHIAJIBHBIX CJIY/KALHX H paboTHHKOB A/IMHHHCTPALIHH
ceanekoro nocesenne «Ceso Jlonaruno»

|. Boicias rpynna JA0IKHOCTEH MyHHIMNAILHON ¢cnyKObl, KaTeropun «PykoBoauTeNby- riasa
MECTHOM aAMHHHCTPALIHH.

2.Crapimiasi rpynna JAOMKHOCTEH MYHHUMNaIbHOH cayxObl, KaTeropu «CneunanueTe» -
BELYLIHI CIICIHAIHCT,

3. TexHHYECKHii NepCOHA — BEYLLHH IKCIEPT;

4, Mnauuuii obenyuBaloLuil epcoHal -

- BOJIMTEb,

- yOopunua;

- paGoumii 0 KOMILIEKCHOMY O0C/Y/KHBAHUIO H PEMOHTY.




